Xerox Coplers - Enlarge/Reduce

From Copier:

Sign in, place the originals on the glass, and choose Copy. Scroll to 'Reduce / Enlarge' and select
'Auto' from the pop-up menu.

EDScreen Sharing Active

eed resources

Select the needed size from the following menu - usually A4 or A3 - press OK and Start.
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Ready to scan your job. | EDScreen Sharing Active |
Tray 4 is empty. Add paper.
Ensure a valid paper is selected for Reduce/Enlarge.

> \ Paper Conflict @Auto Paper

Status Tray Type

Dedicated

A3, Plain, White Dedicated
O

[] A4, Plain, White Dedicated

[] A4, Plain, White Dedicated

[] A4, Plain, White Bypass

If you need a different size than the copier usually has in one of its trays, for example, A5, you will
have to open the side tray and place A5 paper in it (not the X one, the one underneath). The copier
will try to guess what type of paper you added - correct it if it chooses wrong.

In the rare cases when the copier does not recognize the size of the original, or you want to
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extend/reduce the scanning area, please select 'More' instead of 'Auto’' after selecting the 'Reduce /
Enlarge' options. In the occurring menu, you can play with the percentages or select a premade
preset - for example, from A3 to A4 or from A4 to letter (8.5x11).

|_ EDScreen Sharing Active |
Tray 4 is empty. Add paper.

One or more queued jobs need resources

Reduce / Enlarge

Preset

25400 %

Proportional %

E Independent %

E] Auto Cenire

Cw |

25%

50 %

64 %
11x17">8.5x11"

70%
A3- A4 /B4-BS5

78 %

85x14"->8.5x11"

94 %
Ad-=85x11"

129 %
8.3 11°>17 x11"

More

From Windows: (If you print from a Mac, please jump to the next section)

Most apps cannot interact with the copier's menu directly. After pressing print, we must find the
Xerox settings in the print menu. In Adobe Acrobat, for example, we need to press on
'Properties..."; in Chrome, 'More settings' and 'Print using system dialog..."; in Word, 'Printer
Properties.'
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Destination 8 papercut_test -
Pages All -
Copies 1

Colour Coleyr -
More settings - ~
Paper size A4 -
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Scale Default -
Two-sided Print on both sides

_‘,"‘{ﬁip on long edge P

Print using system dialogue... (X 32P) &

Open PDF in Preview | ]

If the Windows Print menu pops up a make sure that Papercut_Xerox is selected and click on

Preferences.

In the Xerox print menu, go to the Printing Options tab, extend the Paper menu, and from 'Other
Size' - 'Fit to New Paper Size,' select the needed size. OK - Print - Print.
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5 \\paper\Papercut_Xerox Properties X
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If you need a different size than the copier usually has in one of its trays, for example, A5, you will
have to open the side tray and place A5 paper in it (not the X one, the one underneath). The copier
will try to guess what type of paper you added - correct it if it chooses wrong.
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From Mac:

Most apps cannot interact with the copier's menu directly. After pressing print, we must find the
printer settings in the print menu. In Adobe Acrobat, for example, we need to press on 'Printer..."; in
Chrome, 'More settings' and 'Print using system dialog'.
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Adlobe Acrobat Print
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Open PDF in Preview 4

In the new pop-up window, scroll down to 'Paper Handling,' extend it, and turn on 'Scale to Fit.'
Under 'Destination Paper Size,' select the needed size.
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If you need a different size than the copier usually has in one of its trays, for example, A5, you will
have to open the side tray and place A5 paper in it (not the X one, the one underneath). The copier
will try to guess what type of paper you added - correct it if it chooses wrong.
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